
REPORT 

On 
WORKSHOP FOR JOB INTERVIEW 

On 5th february, 2024 at 10:00 Am, Seminar hall 

Organized by COMMERCE CLUB  in association with IQAC 

Grace valley College of Arts and & Science, Maravattam 

MINUTES 

 



 
 

 

OBJECTIVES 

 

 Understanding interview dynamics 

 Enhancing interview skill 

 Improving communication skill 

Target audience 

 

 All BCOM first ,second and third year students 

Resource person 

 

 SHAFEEQ MC  

(SAP Consultant) 

 

 

 

 

 

 

 

 

 

 



Request letter to the Principal 

 
 

 

 

 

 



 

 

 

 

 

 

Notice to Commerce Club Members 

 

NOTICE 

 

Dear Commerce Club Members, 

 

COMMERCE Club in association with IQAC, scheduled to conduct an job interview 

workshop programme for the members of this club on 5th february 2024, from 10.00 am to 

12:30 pm in the college seminar hall. All are requested to attend the programme without fail. 

I appreciate your support and cooperation in this regard. 

 

Coordinator, commerce 

Club 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

Programme notice 

 

 

 

WORKSHOP FOR JOB INTERVIEW 

Organized by 

 COMMERCE CLUB  

 Grace Valley College of Arts and Science, Maravattam 

 

PROGRAMME NOTICE 

 
Date : 05/02/2024,                                                                        Time : 10.00 am to 12.30 pm 

 

 

Welcome speech              :  DILSHANA (Commerce club convenor) 

 

Presidential address        :  RISHAD TP  (HOD, Department of Commerce) 

 

Inauguration                      : Dr. CP AYYOOB  KEYI (Principal ) 

 

Resource person              : Mr SHAFEEQ (SAP consultant).   

 

Felicitation                        :SHIBU JOHN (HOD, Department of      

                                             Management) 

                                            : JASNA (HOD, Department of commerce) 

                                            : SREEJITH (HOD, Department of chemistry) 

 

Vote of Thanks                  : ANSILA  ( 1 BCOM) 

 

 

 

 



Brochure

 



 

 

REPORT 

 

The Job Interview Workshop Programme aimed to equip participants with the 

necessary skills and knowledge to excel in job interviews. The goal was to empower 

participants to confidently navigate interviews and effectively showcase their qualifications and 

experiences to potential employers.The department of Commerce Grace Valley College of 

Arts and Science Maravattam ,conducted a programme that how to crack your job interview 

by making the day memorable. The events started with welcome speech delivered by Miss 

Dilshana ,(Final year Bcom )commerce club conveiner , Mr Rishad TP head of the department 

of Commerce delivered the presidential address.  The official inauguration  of Commerce club 

was done by Dr. Ayyoob Keyi,  Principal Grace Valley college, graced to the occasion and 

officially inaugurated the commerce club. 

 

The session lead by Mr SHAFEEQ (SAP consultant), also shared his life experience 

with the students. Throughout the workshop,he emphasis was placed on building participants' 

confidence and self-assurance. Felicitation was extended to Mr Shibu John,  HOD Department 

of Management , The vote of thanks was delivered by Miss Ansila( first year Bcom student).  

 

 The Job Interview Workshop Programme successfully equipped participants with the 

skills and knowledge needed to excel in job interviews. By focusing on preparation, 

communication, and confidence-building, participants gained valuable insights and strategies 

to showcase their qualifications and experiences to potential employers. The workshop served 

as a valuable resource for individuals seeking to enhance their interview skills and advance 

their career prospects. Participants reported feeling more confident and better equipped to 

tackle interviews effectively. They also valued the opportunity to practice their interview skills 

in a supportive and constructive environment. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Participants list 

 

 

 
 



 
 

 

 



 

 
 



 


